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MINUTES OF A MEETING OF THE  

BROWN HILL AND KESWICK CREEKS  

STORMWATER BOARD 

 
HELD THURSDAY 28 NOVEMBER 2019 

 
 

The Ward Room at The Naval, Military and Air Force Club 111 Hutt St, Adelaide  

On Thursday 28 November 2019 commencing at 5.00pm. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

MEMBERSHIP 
 
Judith Choate (Chairperson)  
Rachel Barratt 
Paul Bowler  
Paul Gelston  
Geoff Vogt 
 

ATTENDEES 
 
Peta Mantzarapis, Project Director 
Patricia Coonan, Minute taker 

 
  



2019-11-28 Minutes - Brown Hill and Keswick Creeks Stormwater Board Page | 2 

                                                                                   

                                             

 

 

 

 

Acknowledgement of Country 
 

 
 

We would like to acknowledge this land that we meet on  
today is the traditional lands for the Kaurna people and that we  

respect their spiritual relationship with their country. 
 

We also acknowledge the Kaurna people as the custodians of the  
Adelaide region and that their cultural and heritage beliefs are  

still as important to the living Kaurna people today. 
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MINUTES 
 

BROWN HILL AND KESWICK CREEKS  

STORMWATER BOARD  
 

Meeting held Thursday 28 November 2019 

Commencing at 5.00pm 

 

1. Meeting Administration 

 

1.1. Present 

• Judith Choate (Chairperson)  

• Geoff Vogt 

• Rachel Barratt 

• Paul Bowler (via phone) 

• Paul Gelston  

• Peta Mantzarapis, Project Director 

• Patricia Coonan, Minute taker 
 

1.2. Apologies 

Nil 
 

1.3. Minutes 

BHKCSB 75/19-20 
Moved:  Geoff Vogt 
Seconded: Paul Gelston 

That the minutes of the meeting of the Brown Hill and Keswick Creeks 
Stormwater Board held on 25 September 2019 are received as a true and 
correct record. 

CARRIED 

1.4. Correspondence 

1.4.1 Email from Julie Kerr regarding the Summer 2019-20 Newsletter issued 
by Mayor Michael Hewitson, City of Unley 

 The correspondence was noted. The Board discussed the need for 
education on the Brown Hill Keswick Creek Stormwater Project 
particularly with the change of Council and perhaps some loss of 
knowledge. It may be worth holding a briefing session for Members of 
the Constituent Councils.  
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1.5. Declaration of Interests 

Board members were requested to declare any personal interest in the subject 
matter of any item on the agenda. 

Paul Gelston advised that he has worked with many of the people mentioned in 
item 7.5.  

 

2. Presentation 

 

2.1. Project Delivery, Four Year Plan – Luigi Rossi (Agonis Group), Sharon Billinger 
(Tonkin), Eric Richards (Fulton Hogan) and Adam Chambers (BDO)  

Luigi, Sharon, Eric and Adam provided background to the proposition and the 
benefits they can see to a four-year timeframe. Two years ago, the four-year 
delivery project proposition was put forward to the 5 (five) Constituent Councils. 
The timing wasn’t right and there was concern from the Councils with respect to 
borrowing the money / bringing the money forward. Councils were also aware of 
the impending BHKCS Board that was being created.  

The group proposes to deliver the BHKCS project in four years to enable and 
encourage a whole-of-system approach and better management of the scope, 
cost pressures, final outcomes, disruption, efficiencies and opportunities.  

The Board agreed that it would need to be presented with a stand-alone 
business case, not based off the original base case from 2016 and the business 
case would need to comprehensively highlight local benefits and external 
funding opportunities as the current 20-year timeframe is driven by funding. The 
SMA, State Government and Constituent Councils would all need to agree to a 
change in timing and bringing the project forward. 

Paul Bowler expressed discomfort with the unsolicited presentation. The Board 
agreed that we should have a discussion with Peter Tsokas in the first instance 
to determine whether the OEC would be supportive of the Board undertaking 
further modelling over a much shorter project delivery timeframe which may 
assist in the bid for funding. 

Action: Geoff Vogt to speak with Peter Tsokas   

3. Matters Arising from the Minutes 

3.1. Outstanding Action Items 

The outstanding action items were noted, and the following updates were 
provided: 

• Everard Park: 

o Look to obtaining Ministerial consent for compulsory acquisitions – 
Notices of Intent have now been served and we also have 
received Ministerial consent.  
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o Agreement to be approved and signed by the City of Unley – 
further discussions have occurred with Unley and the content has 
been verbally agreed to, we just need the Council Works Schedule 
to be completed so that the agreement can be signed off. 

• Updates to the BHKCS website – these will be made on an as needs 
basis. 

• Prepare a paper on the process for (re)appointment of Board members, 
referring to the Charter – a report will be provided to the next ARC 
meeting. 

• Review the Charter and identify issues that aren't appropriate for this 
regional subsidiary – a register has been established and will be added to 
as new points are identified. 

• Prepare a quarterly KPI's report for the Board before each respective 
OEC meeting, as specified in the September board minutes – the first 
report will be presented to the Board in early 2020. 

• Use recent City of Burnside stormwater modelling with Glenside as a test 
case to determine whether the SMP modelling is adequate – Cedar 
Woods will need to submit their design plans to City of Burnside first.  

• Project Director to undertake media training refresher – Completed. 
Training was undertaken with Michels Warren.  

• Application for the NRM Water Sustainability Grant – there will be some 
funding available to us, the Project Director has provided additional 
information supporting the application and we should have an agreement 
by the next Board meeting.  

4. Policies  

4.1. Credit Card, Electronic Payments and Expense Reimbursement policy  

4.2. Financial Delegations policy 

4.3. Technical Assessment Panel Terms of Reference 

4.4. Submission Evaluation Process and Worksheet 

BHKCSB 76/19-20 
Moved:  Paul Gelston 
Seconded: Rachel Barrett 

That the following policies as presented are adopted: 

• Credit Card, Electronic Payments and Expense Reimbursement policy  

• Financial Delegations policy 

• Technical Assessment Panel Terms of Reference 

• Submission Evaluation Process and Worksheet 

CARRIED 
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5. Finance Matters 

5.1. Financial Summary 

The Board reviewed the financial summary and the following was noted:  

• The bookkeeper has automated the process for the ‘Capital Works Funding 
Summary’ report in Xero.  

• The expenses for entertainment and catering are over budget and the Board 
acknowledges that this is due to the large number of meetings and workshops 
held towards the end of the last financial year that carried over to this financial 
year. This category needs to be reclassified to ‘Meeting Expenses / Room Hire’ 
as ‘Entertainment’ is not an accurate reflection for the expenses.  

• The financial services and audit expenses are over budget, but it is 
acknowledged that this is due to the setup of a lot of systems along with this 
being the first year of operation separately from Unley finance systems. 

• Professional development expenses are over, but it is acknowledged that this is 
due to the media training undertaken by the Project Director. 

• ‘Other’ expenses are over budget, but this is due to the messenger articles that 
were sent for the Public Consultation Policy. The Board recommends that an 
‘Advertising’ expense line be added to the project. 

5.2. YTD Financial Reports (to 31 October 2019) – for noting: 

5.2.1. Summary of Capital Works Funding 

5.2.2. Statement of Comprehensive Income against Budget 

5.2.3. Statement of Financial Position 

5.2.4. Statement of Cash Flows 

5.3. Report in accordance with Regulation 9 (1)(a) of the Local Government (Financial 
Management) Regulations 2011 – for noting 

This report now matches feedback received from the City of Burnside relative to 
the format. This report is provided to each of the Finance Managers at the 
Constituent Councils. The Project Director will receive feedback on the report 
content, and it will be prepared in October, January and March in future.  

The Regulation 10 report considers the 2018/19 audited financial statements 
against the 2018/19 budget. The report is due by 31 December 2019 and it will 
be distributed out of session for noting and questions before it is distributed to 
the Constituent Councils.  
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6. Register of Quotes and Jobs 

BHKCSB 77/19-20 
Moved:  Geoff Vogt 
Seconded: Paul Gelston 

That the register is noted.  

CARRIED 

7. Project Works 

 

7.1. Everard Park – project report attached for noting 

A lot of movement has occurred regarding serving notices and landowner 
contact. The first stage is to acquire the land, then formalise access to the land 
as we still need permission from owners of the property. Botten Levinson have 
provided advice that Stage 1 of the land acquisition process can be completed 
under the Land Acquisition Act 1969 and Stage 2 can be completed under 
delegated authority from the City of Unley using the Local Government Act 1999.  

We should be onsite from March 2020 as the delegation request is going to the 
December City of Unley Council meeting. Approval to call tenders will be 
required in January 2020 and the February Board meeting will need to include 
appointment of a company to construct. The construction of the culverts may 
need to be procured separately from the construction tender and this will be a 
task for the new Project Manager to investigate as a priority. The Board would 
like the preferred supplier to agree to the timeframes. 

7.1.1. Land Acquisition for UBHC Area 1 – resolution for noting 

The following resolution resolved out of session on 12 November 2019 
was noted by the Board.  

That: 

1. The report be received. 

2. The Project Director proceeds with the service of Notices of Intention 
to Acquire Land on any of the 8 owners adjoining the southern side of 
Brown Hill Creek, between Anzac Highway and Third Avenue, who 
have not entered into an agreement to sell. 

3. The Project Director liaises with the City of Unley to confirm that 
Notices of Intention to Acquire Land will be served in the coming days 
(likely in the week commencing 18 November) and to ensure Council 
representatives are adequately informed. 

4. The Project Director continue the process of seeking the consent of 
the Minister. 
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7.2. South Park Lands – project report attached for noting 

On the current timing schedule, approval to call tenders will be required in March 
2020 and appointment of the construction tender will occur in June 2020. These 
timeframes will be largely dependent upon the DA process and whether we 
proceed to 100% design in conjunction with the DA process being finalised.  

The 70% design has been finalised and presented to the City of Adelaide to go 
through their internal feedback process. A report will go to the January APLA 
meeting after the internal Council process is finalised and will then go to a 
Council committee meeting. The incoming Project Manager will be involved in 
finalising the design and providing client-side engineering advice.  

7.3. Hawthorn Reserve – project report attached for noting 

No progress to report since the last Board meeting.  

7.4. Glenside Detention Basin – project report attached for noting 

Progress of this project is in the hands of Cedar Woods as we are waiting for 
their plans to be lodged with Council.  

7.5. Recommendation for appointment of supplier for Project and Contract 
Management Services – South Park Lands and Everard Park – for discussion 

The Board discussed the submissions received and the recommendations made 
by the Project Director. 

BHKCSB 78/19-20 
Moved:  Geoff Vogt 
Seconded: Paul Gelston 

That: 

1. The report be received. 

2. Procure PM be appointed to provide Project and Contract Management 
Services for the South Park Lands Project in accordance with Tender T331-
19-3. 

3. Inside Infrastructure be appointed to provide Project and Contract 
Management Services for the Upper Brown Hill Creek, Area 1 (Everard Park) 
project in accordance with Tender T411-19-3, on the conditions: 

a. That the Project Director meets with Inside Infrastructure to discuss 
the works, the nominated personnel and the timeframes required by 
the Project to ensure satisfaction that outcomes can be achieved; and 

b. That the contract is based on an upper limiting fee and any additions 
to the fees will need to be negotiated by way of a variation in the 
scope. 

If the conditions above can’t be met, that this work also be awarded to 
Procure PM.  

4. Paul Gelston be delegated authority to authorise the Purchase Requisitions, 
following preparation and provision by the Project Director. 
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5. The Chairperson and one other Board member be delegated to review and 
authorise the Contract following receipt of legal advice from Botten Levinson 
as to the content of the Contract. 

CARRIED 

Action: Project Director and Paul Gelston 

8. Other Business 

8.1. Position paper – ownership and control of assets 

The position paper was discussed. We need to make sure that any projects that 
were completed before the formation of the subsidiary are added into the 
financial records. Input from the Constituent Councils is required before the 
paper is finalised.  

The Board would like ‘Action Items for Constituent Councils’ added as a standing 
item to future Board agendas.  

Action: Constituent Councils and Secretariat 

8.2. Upcoming Reporting Requirements 

The Business plan will be presented to the January Board meeting with the next 
Regulation 9 report and a first look at the 2020/21 budget. 

8.3. Draft Schedule for Meetings for 2020 

The meeting dates were discussed, and the Board agreed to add an OEC 
meeting on 25 November 2020. The dates will be circulated to the Board for one 
final check of availabilities before calendar invitations are issued.  

Action: Secretariat 

8.4. 7 Regent Street Millswood 

The Project Director has received a letter from the owners of 5a Regent Street 
Millswood, who have been in contact previously regarding the removal of poplar 
trees adjacent their property. The new letter, dated 23 November 2019, advises 
that the property at 7 Regent Street Millswood is currently on the market for sale.  
This property is approximately 1,500sqm of land with an old house and there is 
concern that development of the site may impact on future Brown Hill Creek 
works.  The Project Director advised that the agent indicated that subdivision of 
this site is not possible and there are guidelines around how close new 
construction can be to the creek.  It was recommended that this property be 
dealt with in the same way as other properties in this vicinity, when the time 
comes.  The Project Director will provide a copy of the correspondence received 
along with the response to Council for their reference. 

Action: Project Director 

9. Next Meeting 

15 January 2019 

10. Meeting Close 

The meeting closed at 7:48pm. 


