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MINUTES OF A MEETING OF THE 

BROWN HILL AND KESWICK CREEKS  

STORMWATER BOARD 

 
HELD WEDNESDAY 25 SEPTEMBER 2019 

 
 

The Library Room at The Naval, Military and Air Force Club 111 Hutt St, Adelaide  

On Wednesday 25 September 2019 commencing at 5.30pm. 

 
 
 
 
 
 
 
 
 
 
 

MEMBERSHIP 
 
Judith Choate (Chairperson)  
Rachel Barratt 
Paul Bowler  
Paul Gelston  
Geoff Vogt 
 

ATTENDEES 
 
Peta Mantzarapis, Project Director 
P Coonan, Minute taker 
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Acknowledgement of Country 
 

 
 

We would like to acknowledge this land that we meet on  
today is the traditional lands for the Kaurna people and that we  

respect their spiritual relationship with their country. 
 

We also acknowledge the Kaurna people as the custodians of the  
Adelaide region and that their cultural and heritage beliefs are  

still as important to the living Kaurna people today. 
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MINUTES 

 

BROWN HILL AND KESWICK 

CREEKS STORMWATER BOARD  

Meeting held Wednesday 25 September 2019 

Commencing at 5.30pm 

 
 

1. Meeting Administration 
 

1.1. Present 

• Judith Choate (Chairperson) 

• Rachel Barratt 

• Paul Bowler (via teleconference) 

• Paul Gelston 

• Geoff Vogt 
 
1.2. Apologies 

 
Nil 
 

1.3. Minutes 
 
BHKCSB 72/19-20 
Moved:  Paul Gelston 
Seconded: Paul Bowler 
 
That the minutes of the meeting of the Brown Hill and Keswick Creeks 
Stormwater Board held on 22 August 2019 are received as a true and correct 
record with one minor amendment. 

CARRIED 
 

1.4. Correspondence 
 
Nil 
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1.5. Declaration of Interests 

 
The Board noted that:  

• Geoff has been appointed as a Board Member of UHY Sothertons. 

• Rachel advised that Aither has been engaged to undertake work for the LGA 
regarding improved stormwater management for South Australia.  

 
2. Matters Arising from the Minutes 

 
2.1. Outstanding Action Items 

 
2.1.1 Review of SMP  
 

This action is to be altered to ‘Review the Charter and identify issues 
that aren’t appropriate for this regional subsidiary’. The Board discussed 
the need for reviewing the strategic side of the project and how the 
project is travelling overall (implementation, Charter, high level strategic 
review). The Board would like a report added to its agenda once a 
quarter regarding KPI’s. Questions could form the basis of the KPI 
report (8 to 10 questions) and the report would need to be timed so that 
the Board can go through it before the next respective Owners 
Executive Committee meeting. Areas of consideration for the report are:  

• Performance against the SMP 

• Performance against specific project plans (works and budget) 

• Are we compliant with the Charter? 

• Scheduling 

• Regulatory compliance 

• Risk management (emerging) 

• Budget 

• Stakeholder review 

• Areas for improvement 

• Are we as a Board comfortable with our progress on...? 

• Have we received any complaints? 

• Have there been any safety incidents? 

• Collective project and the SMP (resources and management) 

• Relationships with stakeholders and OEC 
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The Board also discussed whether the SMP needs to be updated. The 
Board outlined concerns with the SMP that do need to be expressed to 
the Owners Executive Committee and agreed that the concerns should 
be provided in writing. The concerns are particularly in relation to 
costings and outdated information on the project itself and the sense 
that the SMP needs re-modelling.  
 
A trend register could be developed to ensure we are staying ahead of 
the news and we could start collecting information in the areas which 
provide evidence and support with the concerns of the regional 
subsidiary. Review of any trends should be included as part of the 
quarterly KPI report.  

 ACTION: P Mantzarapis 
 

2.1.2 Decision-making framework to be reviewed in six months 
 
Completed – information provided in today’s agenda.  
 

2.1.3 Once detailed drawings and specs are prepared, proposals to be sought 
for project delivery of the South Parklands works 

 
 To be discussed at item 6.2. 
 

2.1.4 Project Director to prepare a paper on the process for (re)appointment 
of Board members, referring to the Charter 

 
Completed. 
 

2.1.5 Prepare a position paper for ownership and control of assets 
 

This item is in progress. The paper has been drafted.  
 

2.1.6 Looking to obtaining Ministerial consent for compulsory acquisitions and 
serving Notices of Intention for Everard Park 

 
Still awaiting ministerial consent.  
 

2.1.7 Agreement to be approved and signed by the City of Unley for Everard 
Park 

 
Still waiting to get the agreement back. The Project Director will follow 
up with the Unley CEO. 
  

2.1.8 Prepare a paper on the process for (re)appointment of Board members, 
referring to the Charter 

 
Drafts are being prepared and will be presented to the October ARC 
meeting. 
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2.1.9 Reg 9 report for Jul-Sep ’19 to be prepared and distributed to the Board 

out of session prior to distribution to the constituent councils. It will then 
be on agenda for October Board meeting. 

 
A consortium has approached a Board Member and would like to talk to the 
Board about the Plan being delivered in 4 years. They believe that a good case 
can be put to the SMA and government to put all of the projects together and 
deliver them early. If the regional subsidiary decided to look into this, it would 
need to be subject to the probity processes. The Board agreed that the first 
stage is to have them work up a business case for the 4 year project and have it 
presented to the Constituent Councils and the SMA. If the subsidiary was to 
seriously consider this option, the Plan would need to be reviewed for this 
process to be undertaken and it would need to minimise costs and maximise 
benefits (amenity value, liability).  
 
The consortium will be invited to discuss the proposal with the Board at the 
November Board meeting. 
 

 ACTION: P Mantzarapis and P Gelston 
 
3. Policies  

 
The Project Director advised that the Public Consultation policy is currently out for 
consultation and the consultation period closes on 18 October. No feedback has been 
received so far. Adoption of the policy will be added to the November Board meeting 
agenda.  

 
4. Finance Matters 

 
William Buck have now been through the process of incorporating the format of the 
audited financial statements into the Xero software and have identified a few 
discrepancies, for example the 30 June invoices to Constituent Councils were treated 
as income in July and the GST inclusive figure per Council was removed from income 
rather than the GST exclusive figure. The 30 June invoices will in future be raised on 1 
July. The second discrepancy was a Trade Creditor of $6,267 recognised on the 
statements under Sundry Creditor. This amount needs to be removed. 
 
The Board discussed the LGFA account rate versus the ANZ account rate. It is noted 
that the LGFA offers a better rate and the Board would like to see the funds transferred 
from the ANZ over to the LGFA. The Project Director will discuss the transfer with 
William Buck and the LGFA as there are concerns that the LGFA account won’t 
connect to the Xero software.  

 
 ACTION: P Mantzarapis 

 
All of the YTD financial reports (to 31 August 2019) were noted by the Board.  
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4.1. Financial Summary 

 
 Noted.  
 

4.2. Statement of Comprehensive Income against budget 
 
 Noted.  

 
4.3. Statement of Financial Position 

 
 Noted.  

 
4.4. Statement of Cash Flows 

 
 Noted.  

 
5. Register of Quotes and Jobs 

 
The register was noted.  
 

6. Project Works 
 
6.1. Everard Park – project report attached 
 

Ministerial consent is holding the process up in terms of land. The Gantt chart 
created for the project shows that the access to land is on the critical path. With 
respect to communication with Arcadian, WGA has confirmed that construction 
can occur within the channels and easement areas. Arcadian are waiting for the 
works to be completed and need this to occur before the townhouses are 
finished. The Board agreed that we need to ensure we are articulating the 
timeframe and our processes to Arcadian and keeping them informed. Whilst we 
too want the works expedited the timing is not in our control.  
 
The Project Director advised that one of the owners that would not previously 
have a meeting have now made contact, a meeting has occurred and they have 
confirmed that they are happy with the proposed works to be undertaken. 

 
6.2. South Park Lands – project report attached 
 

Working toward 70% design is the current focus. The Project Director is 
scheduled to present to the November APLA meeting and the design plans will 
be ready for submission at the end of October. The plans will be put to the City 
of Adelaide Committee meeting to be held at the end of November and will then 
go to the Council meeting in December for resolution.  
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The Project Director recently met with Kaurna representatives onsite and 
another meeting will likely be held with other Kaurna representatives next week. 
A register of tree plantings that have indigenous significance is being put 
together. The Board discussed whether the Kaurna representatives should be 
paid for their advice. It is also suggested that we may want a site monitor during 
the works. The Board agreed that they would be keen to go out to select tender 
for South Park Lands and Everard Park. 
 

 ACTION: P Mantzarapis and Paul Gelston 
 
BHKCSB 73/19-20 
Moved:  Paul Gelston 
Seconded: Rachel Barrett 
 
That: 

1. The project go to select tender to invite submissions for Project and 
Contract management services for South Park Lands and Everard Park.  

2. Paul Gelston be delegated authority to review and approve the tender 
documents on behalf of the Board. 

 
CARRIED 

6.3. Hawthorn Reserve – project report attached 
 

The Project Director met with Rick Hennig onsite to discuss remediation works 
that will be required. Most of the concern relates to the flow of the water that is 
going over the rock bed, hitting the base and moving smaller rocks downstream. 
Rick is seeking a quote from Shape and others to undertake the remediation 
works. The Board discussed that the responsibility is that of the Project 
Manager, particularly if the original creek design was altered to suit City of 
Mitcham. 
 
The Board agreed that it is important that with future projects whatever law firms 
review the contracts for us are made aware of issues that have occurred in the 
past to take advantage of “lessons learned”. Any project and contract managers 
procured need to understand the project and the information being provided to 
them and having a contractor secured early so that they are involved in working 
through the design issues is desirable. A “wrap up” after a project has been 
completed will be useful. The Project Director to be aware of the stages within 
the DA process and any other tasks on the critical path to ensure movements 
can be captured easily. 
 
Mitcham have agreed with the upper limit of $75,000 for property costs. Anything 
higher will be at their cost.  
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6.4. Glenside Detention Basin – project report attached 

 
WGA are working for Cedar Woods on the Glenside site and detention basin and 
bulk earth works plans are currently being prepared to go to Council in 
approximately 3-4 weeks. Tonkin are preparing modelling for Burnside Council 
for stormwater overall. Two gross pollutant traps are to be installed instead of the 
SMP sedimentation basin and the Board discussed the requirements for ongoing 
maintenance for the different options and the reasons for the deviation from the 
plan. The reserve area accommodating the works will be vested to Burnside as 
open space.  
 
It was noted that the subsidiary can depart from the Stormwater Management 
Plan if it’s not material, however if a matter becomes material, it will need to be 
put to Burnside Council and the rest of the Owners Executive Committee. Tonkin 
are undertaking stormwater modelling works for the City of Burnside and we 
should therefore ensure this modelling supports the SMP assertion that the 
37ML basin will be adequate for a 1 in 100 year flood. 
 

 ACTION: P Mantzarapis 
 

7. Other Business 
 
7.1. Review of Decision-making Framework 

 
BHKCSB 74/19-20 
Moved:  Paul Gelston 
Seconded: Geoff Vogt 
 
That the Decision-making Framework be treated as a living document and that it 
continues to be road tested to ensure it is useful. 
 

CARRIED 
 

7.2. Position Paper – Ownership and Control of Assets – Project Director to provide 
verbal update 
 
At the last Board meeting is was agreed that additional advice and consultation 
is required on the position paper. The Project Director has spoken with Stephen 
Smith from the LGA and Stephen advised that the LGA doesn’t have a formal 
position on where the responsibilities should rest.  
 
The Project Director also spoke with David Hitchcock and Ian Baldwin of the 
Gawler River Floodplain Management Authority (GRFMA). It is acknowledged 
that there are some synergies between BHKCS and the GRFMA and that there 
may be an opportunity to share the costs and information associated with 
finalising the position paper, noting that an agreement will need to be made as to 
who owns the advice and also check that there is no conflict. The Project 
Director will provide the paper to the GRFMA for comment.  
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Botton Levinson have been approached for advice and to also look at the WHS 
and PCBU issues raised by the Board at a previous meeting. The draft advice 
will be distributed to the Board.  
 

 ACTION: P Mantzarapis 
 

7.3. Upcoming Reporting Requirements 
 

The Reg 9 report is due in October and the Reg 10 report is due by 31 
December but will be put to the November meeting.  
 
The Business Plan will be reviewed at the January Board meeting. 
 

7.4  Water Sustainability Grant Application Form 
 

The Project Director advised that she prepared and submitted an application 
form for the NRM Water Sustainability Grant. There is $1m of funding available 
in total that will be split between the successful applicants. The Project Director 
met with the NRM last week and they confirmed our submission ranked 6th of 34 
applicants and we would likely receive funding.  We are now waiting on formal 
confirmation of any successful funding. The Project Director will advise the 
outcome to the Board once it is known.  
 

 ACTION: P Mantzarapis 
 

8. Next Meeting 
 
The next meeting of the Board will be held on Wednesday, 28 November 2019. 
 
The Board agreed that the December Board meeting will now be held on 15 January 
2020. 
 
The Board agreed to schedule an Owners Executive Committee meeting for 4pm on 23 
October before the ARC meeting.  

 
9. Meeting Close 

 
The meeting closed at 8:02pm. 


